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The mission of St. Martin Catholic School is to teach a life of 

Prayer, Leadership, Love, Service and Kindness through 

Catholic Education. 
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Introduction 

The global Coronavirus pandemic has introduced a new level of risk for in-person instruction 

and in-person gatherings.  Schools are designed to educate students through social, face-to-face 

interactions, in relatively close spaces and in large groups. 

In order to balance the important priorities of health/safety, educational standards, and 

catechesis, the guidelines within this document will typically guide programs and instruction. 

These guidelines will remain in effect until health risks from the COVID-19 pandemic are 

generally acknowledged to have stabilized. The following levels of risk are modeled after the 

Cole County Health Department guidelines and will generally follow County assessment. St. 

Martin School administration may adjust levels of risk to respond to risk indicators specific to 

our program. 

GREEN levels of risk occur when there are low numbers of active COVID-19 cases 

in the community. GREEN levels indicate a need for preventative practices and 

additional proactive processes/protocols. 

YELLOW levels of risk occur when there is a moderate community spread of 

COVID-19 or positive cases and isolated contact tracing within the school 

building. YELLOW levels require mitigation strategies and social distancing. 

YELLOW levels could involve hybrid instruction, such as alternating days of 

attendance. 

RED levels of risk indicate substantial community spread of COVID-19 or positive 

cases within the school building requiring extensive contact investigation. RED 

levels require intensive mitigation strategies, isolated closure of areas of the 

school, staggered days of attendance or short- or long-term transition to distance 

learning. 

 

St. Martin School staff members have been working closely with local health officials, local 

school districts, other area Catholic schools and the Diocese of Jefferson City to develop a 

reopening plan that meets the needs of our school community. In addition to this plan, St. 

Martin School has worked toward increased safety through the following actions: 

● Acquisition of a 60% alcohol based sanitizer to use throughout the school building on a 

regular basis 

● Increase in the availability of sanitizing, along with postings of posters emphasizing 

proper hygiene 
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● Acquisition of additional equipment to monitor temperatures of students, staff, and 

guests 

● Temperature checks and a health survey may be given to visitors and occupants of our 

school building 

In this reopening plan, any reference to “guidelines” refers to those guidelines from the county, 

state, and federal health authorities, along with any directives from the Diocese of Jefferson 

City. At the discretion of school administration or as health guidelines and conditions change, 

the following guidelines are subject to change. 

Except for in cases allowed by school policy (e.g., illness) or quarantine (e.g., a family member 

has contracted Covid-19), families who elect to keep students at home must sign the 

Home-Based Learning Agreement provided by the Diocese of Jefferson City. 

 

General Operation 

● Teach and reinforce good hygiene measures such as handwashing, covering coughs, and 

face coverings 

● Hand soap and hand sanitizer with at least 60% alcohol, paper towels, and no-touch 

trash cans provided in all bathrooms, classrooms, and frequently trafficked areas 

● Signage posted in all areas 

● During arrival, entrances will be propped open to allow touchless entry.  

● Frequently touched surfaces will be clean/disinfected at least daily 

● Shared objects will be cleaned/disinfected after each use 

● Students and staff will be issued a neck buff to wear as part of their uniform. Neck buffs 

will be used in place of masks 

● Staff will be allowed to wear face masks as desired 

● School communication will come from many available platforms 

● The allowance and guidelines for class parties and special events will be determined on a 

case-by-case basis in consultation with the administration 

● Birthday/celebration treats must be individually-packaged items.  Treats must be 

delivered to the office or taken to the classroom by the student. During YELLOW and 

RED levels of risk, treats may be restricted. 

● Students will retain a “normal” schedule, but interactions outside the classroom could be 

limited. 

● The school will make reasonable best efforts to minimize risk. 

● Classroom protocols will include assigned seating and other 

measures to minimize the expansion of a stable grouping and aid in contact 

tracing  

● During ALL levels of risk, students will maintain a stable group as 

much as possible, depending on scheduling and enrollment. A stable group 

is an individual’s personal collection of people who have been in their 

         Last Revised July 20, 2020 
 



Page | 4 

 

6-foot perimeter for a duration of 15 minutes or longer.   The student would normally 

interact on a daily basis with this group. Groups may be rearranged at various points 

during the year for variety and balance.  

Example of a stable group: 

 

 

 

● Visitors to the building will be admitted based on current health guidelines and should 

expect a wellness screening (e.g., temperature check). 

● Students must bring water bottles, labeled with the student’s name, each day.  Fountains 

will typically not be available. Water bottle filling stations will be installed so the 

students will be able refill their water bottles. 

 

Early Academic Intervention 

While St. Martin parents and educators cooperated admirably to complete learning objectives 

for the previous school year, some students may experience deficiencies greater than can be 

addressed by a more robust start-of-year review. 

St. Martin staff members are preparing to identify and respond to deficiencies in individual 

academic growth from the period of distance learning. Staff will work with parents to respond 

to individual needs as they are identified through early assessments and teacher observation. 

 

Spiritual Health 

Social isolation and disruption in public worship present 

challenges that are unique to the mission of our Catholic schools. 

While pastoral and counseling resources are already in place for 

our students, parents will also need support. As students and 

families are reintegrated into faith activities within the school 

and parish, the school will provide regular resources to empower 

and guide parents in their role as the first-and-best educators.  
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Entering the School Building 

Entry into the school will be restricted to staff and students. All students and staff will wash 

their hands upon entering the building. 

Visitors will follow the below protocol: 

● Must make an appointment 

● No unannounced visitors will be allowed in the classrooms 

● Temperatures may be taken and a health survey may be given. 

 

Lunch/Recess 

Lunch 

During GREEN levels of risk, lunch will be provided in the cafeteria using social distancing 

practices as much as possible. Our dishwasher will thoroughly sanitize trays and disposable 

silverware will be used. Some changes to the food-service program may take place until 

restrictions/guidelines from the health department change. Students should expect changes in 

the availability of the salad bar and open self-serve containers.  

Cafeteria personnel will wear masks while preparing and serving food.  

Students will not help serve the meal. 

During YELLOW and RED levels of risk, the school may transition to grab-and-go lunches and 

classrooms may be utilized as an additional lunch space. 

Recess 

During GREEN levels of risk, recess will be held outside as 

much as possible. The use of balls and some equipment will 

have a plan for cleaning. Some equipment could be restricted 

from use depending on the risk assessment. 

During YELLOW levels of risk, we may have multiple zones 

or play areas to limit group size.  As appropriate, early 

childhood programs will alternate play levels to reduce 

numbers. Some equipment will be restricted. 

During RED levels of risk, students will have opportunities for physical activity under carefully 

planned and monitored activities. 
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Specials Classes 

During GREEN levels of risk, K-8 students will have access to all special classes. 

Physical Education 

P.E. will take place outside or within stable groups in the gymnasium. Our P.E. curriculum is 

being modified to put an emphasis on activities that allow for moderate social distancing. 

When possible all equipment will be regularly disinfected. Students will sanitize their hands 

before and after physical activity will be expected.  

 

Art 

All students will attend art in the art room. The seating chart used in their homeroom will be 

utilized in the art classroom.  Modifications are being made to the curriculum and 

instruction to limit shared supplies. 

 

Music/Band 

All will attend music in the multi-purpose room, to accommodate the need for additional 

space.  Seating will be based on homeroom seating charts. The music instructor will be 

making modifications to the curriculum and instruction to limit shared supplies and ensure 

that each student is receiving high-quality instruction. 

 

Technology 

Students in grades third thru eighth grade will use individual 

Chromebooks and laptops for all technology. 

During YELLOW  and RED levels of risk, special class teachers will 

consult with the administration to determine additional preventive and 

mitigation measures, including the possibility of temporary suspension of 

special classes’ instruction. 
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Mass 

For all levels of risk, school Masses will be held in accordance with guidelines from the Diocese 

of Jefferson City. Seating will typically be based on stable group arrangements. 

Otherwise, the following general plans are in place: 

During GREEN levels of risk, classes in grades PK-8 will continue to plan Mass and 

worship assemblies, as assigned. If necessary, grade levels may attend based on a 

staggered schedule. 

During YELLOW and RED levels of risk, Mass attendance and availability may be staggered or 

temporarily replaced with alternate in-class prayer activities (e.g., rosary) depending on the 

situation.  

 

Transition Time 

● Students and staff may be asked to wear school issued neck buff while in the hallways or 

in large group gatherings 

● Hallways and high-touched surfaces will be cleaned and disinfected throughout the day  

● Hallways will have designated lanes to walk to help students to social distance 

●  The upper grades classes will rotate classes in different shifts (if possible) to avoid large 

gatherings in the hallway 

● While in the hallway the point of contact should be kept less than 3 minutes. 

 

Before- and After-School-Care 

Before-school-care will be provided. Upon arrival students may have 

their temperature taken and/or be asked to wear a mask as they enter 

the building. They will wash their hands and then report directly to their 

homeroom classroom. Before-school-care will be offered from 

7:00am-7:25am. 

After-school-care will be provided utilizing stable groupings, social distancing, and other layers 

of protection to the highest extent possible. 

During YELLOW  and RED levels of risk, before- and after-school-care programs may be 

suspended, even if the school remains in session. This decision will be based on the level of risk, 

guidance from relevant guidelines, and the feasibility of maintaining stricter distancing. 
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Surveillance, Screening, and Triage 

Students and staff who have a fever of 100 or higher despite medications will be asked to stay 

home and report the absence to the school office or supervisor. Individuals with a 

cough will be evaluated and may be asked to stay home or provide a 

doctor’s clearance to continue attending. 

Those entering the school buildings may be screened. 

Those who are identified to have a fever and/or cough may be 

instructed to wear an appropriate mask, use hand sanitizer, and go to a designated area to 

be picked up by parents and sent home. 

The self-screening outlines that you should not enter a building if you have experienced 

any of the following in the past 14 days:  

● a fever (100.4° or higher) or a sense of having a fever (i.e., you don’t feel well);  

● chills, cough, sore throat, headache;  

● new loss of smell or taste, new muscle aches;  

● if you or a close contact has been diagnosed or presumptively diagnosed with 

COVID-19. 

● A health log will be kept of health related visits. The name and phone number and 

address of all persons seen with fever and new cough will be recorded. Due to student 

privacy, these records are not public; however, information may be shared with the 

Cole County health department, as appropriate. 

● The Cole County health department will provide guidance on students and staff who 

have had contact with people who are suspected to be COVID-19 positive. 

 

Travel Expectations 

According to the Diocese of Jefferson City guidelines: 

Anyone visiting a current COVID-19 hot spot or traveling internationally will be required to 

self-quarantine for 14 days before being allowed back on parish/school property. This includes 

students or anyone who is on parish/school property on a regular basis. This may require staff 

to utilize sick days, vacation days, or short-term leave.  Please use the Centers for Disease 

Control and Prevention (CDC) map of hot spots to help your staff determine if their travel takes 

them to a current hot spot.  States at the highest levels of current cases qualify as a hot spot. 

https://www.cdc.gov/covid-data-tracker/index.html#cases. 
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Extra-Curricular Activities 

During GREEN levels of risk, extra-curricular activities will continue with preventative and 

proactive practices. Spectator attendance may be limited. 

During YELLOW levels of risk, directors of extra-curricular activities will meet with school 

administration to determine if the program can continue with appropriate mitigation or social 

distancing practices. Spectator attendance may be limited. 

During RED levels of risk, extra-curricular activities will generally be 

discontinued except in those cases where firm social distancing and 

health precautions can be assured (e.g., home-based virtual 

participation).  

 

Neck Buffs and Masks 

Neck buffs or masks may be required in order to enter/exit the building, large 

group gatherings and during transition periods. Also, during GREEN levels of 

risk, multiple entrances will be available to reduce crowds as students enter or 

exit. 

During YELLOW and RED levels of risk, all students and employees may be  required to wear a 

neck buff/mask at certain points in the day when stable groups and social distancing are not 

possible (e.g., arrival/dismissal, passing time). 

A limited supply of disposable masks will be available. 

All students and staff will be welcome to wear masks throughout the school day if this is the 

individual’s choice. 

 

Hand Hygiene 

While St. Martin School will have additional hand sanitizing stations and every classroom will 

have hand sanitizers, there will be an expectation of students following these healthy practices: 

● Wash your hands when entering the building or cafeteria 

● Clean your hands and disinfect frequently touched items 

● Avoid touching your eyes, nose, and mouth 
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● Cover your mouth and nose with a tissue when coughing or sneezing; or use the inside of 

your elbow, not your hands 

● Clean your hands after coughing, sneezing, eating/handling food or touching things in 

“common” areas in your building (e.g., kitchen, mailroom, copier, lobby, etc.) 

● Additional time built into the schedule for handwashing and disinfecting shared work 

spaces 

In addition to sanitizing solutions, wipes and/or cleaning solutions will be provided in every 

classroom. 

 

 

 

 

 

 

 

Custodial 

St. Martin School will maintain adequate supplies of personal protective 

equipment, soap, paper towels, hand sanitizer, and tissues throughout the 

school. The custodial department will ensure the maintenance of stock. 

The custodian will frequently sanitize common surfaces and objects (e.g., 

tables, water bottle filling stations, and doorknobs) with cleaning and 

disinfectant products. Computer-safe disinfectant methods will be used for 

computers and keyboards. 
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Suspected or Confirmed Cases of COVID-19 

In the event of a suspected case of COVID-19, the following protocols will be followed: 

SCENARIO 

An employee or student who does not feel well is to visit the school office. 

The office personnel will determine if symptoms are COVID-19-related. 

The employee or student will be separated from others. 

EMPLOYEE 

The employee will immediately inform the school principal. 

The employee will follow and document all responses required by school policy and all 

relevant health department guidelines. 

STUDENT 

The school office will contact the parent and offer to assist the parent in making phone 

calls to the healthcare provider for appropriate testing.  

The office personnel will notify the principal and the Cole County Health Department. 

EMPLOYEE OR STUDENT REQUIRED TO SELF-ISOLATE 

Any employee who has been told to self-isolate will contact the principal immediately. 

If a student/staff member has been told to self-isolate, the family will call the school, and 

all family members will isolate according to appropriate guidelines. 

Parents of students within that student’s/staff member’s classroom will be notified that 

their child may have been exposed to the Covid-19 virus. Contact-tracing guidelines may 

apply to individuals within the student’s stable group. 

The principal will notify the pastor and the diocesan superintendent. 

  

         Last Revised July 20, 2020 
 



Page | 12 

 

The principal, along with the diocesan school office, will consider initiating the following 

protocols:  

● The affected part of the school or the entire building will be temporarily closed, 

according to guidelines. 

● Deep cleaning will occur in areas where the student has been located 

● The principal will contact the health department for additional guidance  

● Official communication to families and/or media will come from the school 

principal in cooperation with the diocesan office of communications 

● The building principal will maintain contact with the staff member or family of 

the student and ensure compliance with relevant guidelines 

 

RED Levels of Risk 

Indicators of RED levels of risk: 

● Student absenteeism 

○ When it is not prudent to keep the school open due to extremely high absenteeism 

of the student population, typically in the range of 50-60%. 

● Teacher/Staff absenteeism 

○ When the number of staff available to supervise and instruct students drops below 

what is necessary to maintain a safe learning environment 

● Extensive contact tracing within the SMS population 

● To protect public health and safety 

○ When advised to close by appropriate governing authorities (e.g., County Health 

Department, Missouri governor, and the Diocese of Jefferson City). 

School responses during RED levels may include the following: 

● Cessation of student movement between classrooms and other areas of the school 

● Cessation of group activities larger than one grade/class (e.g., assemblies, prayer events) 

● Cessation of athletic events or other extra-curricular activities 

● Alternate days of attendance (e.g., families are divided and students alternating between 

on-site learning and distance-learning) 

● Temporary school closure, during which grade-specific distance-learning activities and 

guidelines will be communicated. 
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